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HRD CIRCULAR No. 23/2022 
ALL OFFICES 

Sub: Transfer Policy 

The transfer poliey has been reviewed and approved by the hon'ble board in its meeting dated 

18.04.2022. The reviewed poliey is as under: 

Criteria for Transfer 

All Officers 
1. All ofticers should normally be transferred every 3 years but in exeeptional cases- 

Officer Scale - 1 & Officer Scale - Il: General Manager (HRD) is empowered to extend the 

tenure upto one year and for more than one year and upto two yeurs Chairman is emnpowered. 

- Officer Scale - 1l to V: Chairman is empowered to extend the tenure upto two years 

- In case if tenure is extended beyond two years in the interest of Bank, the same may be 

placed before the Board for its approval. 

2. RRB may decide Hardship Centre if any and accordingly posting may be done for 2 years in 

Hardship Centre. 

3. On completion of two years stay in a region an Officer may be considered for one request 
ransfer during entire career. However, for lady officers two request transfers on marriage 

ground/joining spouse or joining parents in case of unmarried lady oficers may be 
considered subject to administrative convenience, The request for transfer ean be 
submitted twice in a year as on 31 of Marclh and 30" of September. In case of the 
officers and employees completed age more than 57 years can submit request alter 
completion of I yecar but the same is not applicablein ease of promotion.

4. An oflicer will be considered for a posting to their Home Region, 3 years priort 

superannuation subject to administrative convenience.

5. Officers above 58 years of age may be exempted for posting to remote and hardship eentres. 

as far as possible.

6. No oflicer will be transferred to a Branch where his near relative is posted. 

7. Transfer of physically handieapped oflicer will be governed by GOI guidelinesbul same will 
not be applicable in case of any disciplinary uction ugainst him. Physically handicapped stall. 
physically handicapped & mentally ubnormal children of staff and in case of serious illness 
(cancer. damage of Kidney ete.) are exceptional transfer cases due on 31 of Mareh will be 
reviewed by Chairman by 30h of April every year, for which, atler review, Chairnan is 

empowered to take decision in respeet of transfer. 
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handicapped staff, physically handicapped& mentally abnormal children of staff and in case of serious illness (cancer, damage of Kidney etc.) are exceptional transfer cases due on 31 
of March will be reviewed by Chairman by 30" of April every year, for which after reviewN 

Chairman is empowered to take decision in respect of transfer. 
T0. In case of clerk whose spouse is in permanent service of Central Government, State 

Government, PSU etc. may be transferred for one tenure of 3 years in a block of 10 years 
period to join his/her spouse. 

Office Attendant (Multipurpose)

1. office Attendant shall be liable for transfer in 5 years to any branch/office of Bank 
2. On completion of two years of stay in a region request transfer will be entertained only once 

during the service period and based on the vacancies available. However, for lady office 
attendant two request transfers on marriage ground/joining spouse or joining parents in case 
of unmarried lady office attendant may be considered subject to administrative convenience. 

3. A sub-staff may request for posting to their place of choice, 3 years prior to superannuation. 

4. In case of a Sub-Staf, whose spouse is in permanent service of Central Government, State 

Government, PSU etc. may be transferred for one tenure of 3 years in a block of 10 years 
period to join his/her spouse. 

Other 

1. The Transfer Authority upto the level of Office Assistant, Regional Manager will be the 

Transfer Authority for transfers within respective regions. 

Regional Manager is empowered to transfer Officer Scale-I, who have completed more than 

2 years in a Branch and not being to be Branch Incumbent which has already been duly 

approved by Hon'ble Board in its meeting dated 30 June 2021. 

2. 

3. Chaiman is empowered to transfer any staff on administrative grounds as per need of the 

bank. 

General Manager 
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Offic Dep 
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